FULL NAME	Comment by OFFERGOBLIN Notes: Use the same name you use on LinkedIn and applications. Keep the header simple: name, city/state, phone, and a professional email. Do not include a full street address.
Chicago, IL 60000 | +1 (630) 555-1234 | astudent@OFFERGOBLIN.edu	Comment by OFFERGOBLIN Notes: City and state are enough for location. Use a phone number you actually answer and an email that looks professional. School email is fine for current students.

EDUCATION		Comment by OFFERGOBLIN Notes: Keep Education first when you are a current student, recent graduate, MBA candidate, or when the school brand is a major selling point. Otherwise, Experience can lead.

THE UNIVERSITY OF OFFERGOBLIN SCHOOL OF BUSINESS	Chicago, IL	Comment by OFFERGOBLIN Notes: Use the official school/program name. If you have a joint degree, list both programs so the reader sees the full academic signal immediately.
Master of Business Administration	Sep 2019 – Jun 2021
· Concentrations: X, Y, and Z; ___ Scholarship recipient (merit-based award)	Comment by OFFERGOBLIN Notes: Only include concentrations, scholarships, or honors that strengthen the target story. Translate school-specific titles into plain English if they are not obvious.
· Leadership & Groups: Vice President of Student Organization, Member of OFFERGOBLIN, Researcher for Dr. Principal	Comment by OFFERGOBLIN Notes: Prioritize leadership roles over membership. 'Founder,' 'Technical Lead,' or 'VP' tells the reader more than a long list of clubs.
· Honors/Awards: Dean's Honor List (3x), Award Name - Winner, Award Name - Finalist	Comment by OFFERGOBLIN Notes: Honors should be selective, recognizable, or impressive without much explanation. Delete filler awards that make the section feel padded.

UNDERGRADUATE UNIVERSITY	Somewhere, US
Bachelor of Science in Business Administration	Aug 2007 – May 2011
· Concentrations: X, Y, and Z; ___ Scholarship recipient (merit-based award)
· Leadership & Groups: Vice President of Student Organization, Member of OFFERGOBLIN, Researcher for Dr. Principal
· Honors/Awards: Dean's Honor List (3x), Award Name - Winner, Award Name - Finalist
· Relevant Coursework: Class 1, Class 2, Class 3	Comment by OFFERGOBLIN Notes: Use coursework only when it helps prove fit for the role. For experienced candidates, delete this unless the courses are unusually relevant.

EXPERIENCE		Comment by OFFERGOBLIN Notes: This is the most important section. Each bullet should answer: What did you do, how big or complex was it, and what was the outcome?

EMPLOYER NAME	Somewhere, US	Comment by OFFERGOBLIN Notes: Use employer name, location, title, and dates consistently. If you had multiple roles at the same employer, stack them under one employer instead of repeating the company.
[bookmark: OLE_LINK6]Current Job Title – Group	Dec 2017 – Aug 2019	Comment by OFFERGOBLIN Notes: Use the title and group/practice name if the group clarifies your story. If promoted, stack roles in reverse chronological order under the same employer.
· Action + scope + quantified result	Comment by OFFERGOBLIN Notes: Bullet formula: strong verb + specific work + scale/scope + result.
· Action + scope + quantified result	Comment by OFFERGOBLIN Notes: Add numbers wherever possible: revenue, users, team size, CAGR, cost savings, conversion lift, deal size, cycle time, or volume of data.
· Action + scope + quantified result	Comment by OFFERGOBLIN Notes: Vary the bullets. Do not write three versions of 'supported the team.' Show different strengths: analysis, leadership, client influence, and technical execution.

Second Job Title – Group	Jan 2017 – Nov 2017	Comment by OFFERGOBLIN Notes: When multiple roles sit under the same employer, make the progression easy to scan. The reader should immediately understand title, team, and dates.
Project / Client Context	Comment by OFFERGOBLIN Notes: For consulting, investing, product, or project-based work, a project/client subhead gives context. Keep it confidential but specific enough to understand the problem.
· Action + scope + quantified result	Comment by OFFERGOBLIN Notes: Under a project subhead, tie your action to the client's or business need. Avoid internal process details unless they prove judgment, ownership, or impact.
· Action + scope + quantified result
· Action + scope + quantified result

Project / Client Context
· Action + scope + quantified result
· Action + scope + quantified result
· Action + scope + quantified result

EMPLOYER NAME	Somewhere, US	Comment by OFFERGOBLIN Notes: Older or less relevant roles can use fewer bullets. Keep only the wins that support the story you want the reader to remember.
Job Title	Nov 2013 – Sep 2015
· Action + scope + quantified result
· Action + scope + quantified result
· Action + scope + quantified result

[bookmark: OLE_LINK17]EMPLOYER NAME	Somewhere, US	Comment by OFFERGOBLIN Notes: Early-career roles usually need just 1-2 strong bullets. Cut responsibilities that do not signal skills for the target role.
Job Title	Jun 2011 – Sep 2013
· Action + scope + quantified result
· Action + scope + quantified result

ADDITIONAL		Comment by OFFERGOBLIN Notes: Use Additional for leadership, service, selective activities, or non-work experience with real impact. It should not become a miscellaneous dumping ground.

[bookmark: OLE_LINK11]ORGANIZATION NAME	Somewhere, US	Comment by OFFERGOBLIN Notes: This optional entry is best for nonprofit, campus, board, volunteer, or leadership experience that strengthens the overall narrative.
Role	Jun 2011 – Sep 2013
· Action + scope + quantified result	Comment by OFFERGOBLIN Notes: Additional bullets still need impact. Show what you led, built, earned, improved, or were selected to do.
· Action + scope + quantified result

SKILLS & INTERESTS	Comment by OFFERGOBLIN Notes: This section should make you easier to remember, not just list certs. Use concise labels followed by proof.
· Professional differentiator: Detail, detail; Professional proof point: Certification - Level; Certification - Level, etc.	Comment by OFFERGOBLIN Notes: A professional differentiator is the short label before the colon that tells the reader why the details matter. Make it concrete and recruiter-friendly, such as 'Infrastructure tech specialist' or 'Spanish speaker,' then back it up with proof.
· Personal differentiator (Specific item, item, item); personal differentiator (Role, role, role)	Comment by OFFERGOBLIN Notes: A personal differentiator is a memorable interest backed by proof or specificity. 'Endurance athlete: race placements' is stronger than 'running.' 'Sci-fi fan: Arrival, Primer...' is more memorable than 'movies.'

The interviewer's eyes will gravitate down here after scanning the top -- bonus points if you can get them to ask you question about it and hold a good conversation.
